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HOJIOKEHUE
0 3aI0HUTE NEPCOHAILHBIX JaHHBIX PA0OTHUKOB

1. OBIIME MOJIOXKEHUS

1.1. Hacrosimee ITonoxenue paspaGorano B nessx 3AIIMTHI IEPCOHATBHBIX
JAHHBIX PaOOTHMKOB MYHULMITATEHOE Ka3eHHOE JTOIMKOJIBHOE obpazoBareibHoe
yupexnenue Hosocubupckoro paiiona HoBocnGupckoit 061acTy - 1etckuii caj
KOMOWHUpOBaHHOTO Buja «Kaneapkay

1.2. Hacrosmee Ionoxenue pa3paGoTaHo B cOOTBETCTBHY C TpeOOBAHUSIMU
Tpynosoro koznexca PO, ®eaepansroro 3akona ot 27 moist 2006 . Nel52 - D3 «O
HEPCOHAILHBIX IaHHBIX» H OTIPE/IEIAET CUCTEMY 00pabOTKM M 3alIUThI
TIEPCOHATBHBIX IAHHBIX PAOOTHHKA, MOTYYEHHBIX B MPOLECCE 11€/1arOrHUECKOi
ACATCIIbHOCTU U HEOOXOMMBIX B CBSI3U € TPYIOBBIMH OTHOIIEHHSMH.
[lepconanbHbie Jannbie paGoTHIKa — uH(popmarms, Heobxoumas paGoToxareo
B CBA3H € TPYAOBBIMU OTHOIICHHMSMY M KacaIOIIAsCs] KOHKPETHOr0 paGOTHHKA.
O6paboTka nepcoHaNbHbIX JAHHBIX PAOOTHHIKA — MOJIyY€HUE, XPaHEHNUE,
KOMOMHMpOBaHHe, Nepeada Hiu 060e IPYroe UCIoIb30BaAHHe IIEPCOHAIBLHBIX
JIaHHBIX pabOTHHKA.

2. HIEPEYEHB TOKYMEHTOB M CBE/IEHHIA, COJAEPKALINX
INEPCOHAJIBHBIE IAHHBIE PABOTHUKA

2.1. B coorBerctBun ¢ TpyioBbIM KoxekcoM PO JIALQ, NMOCTyIaroliee Ha paboTy B
Opranusanmo, npebapiser paboToaTeNIO ClIEYIOIME JTOKYMEHTSI,
COACpIKAIINE €ro MEePCOHATBLHBIE JAHHBIE: ‘

— acIopT WK APYroi JOKYMEHT, yA0CTOBEPSIOIIMIA TUIHOCTb, KOTOpPBIi
CONCPKUT CBE/ICHNS O €0 MACIOPTHBIX JAHHBIX, MECTE PErUCTPaIK (MecTe
KUTEJTLCTBA), CEMEITHOM I0JI0KEHUH,

— TPYZIOBYIO KHHXKKY, KOTOpast COACPHKUT CBEACHHUS O TPY10BOI A€STETBHOCTH
paboTHUKa;

— CTPaxoBOC CBHACTEILCTBO IOCYJAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHMS,
KOTOPOE COACPIKUT CBE/ICHHS O HOMEPE U CEPUH CTPAXOBOT'O CBHACTENHCTBA,

— CBH/ICTEILCTBO O MIOCTAHOBKE HA Y4ET B HATOTOBOM OPraHe, KOTOPOe COIEPIKUT
CBEJICHUS 00 MAECHTH(PHKALMOHHOM HOMEpE HAJIOr OIUIaTe IbIIHKA,

— IOKyMEHT 00 00pa30BaHuH, KBATM(DHMKALINY WM HAJTMYUM CIISIHATBHBIX 3HAHMIA,
COZIepKani cBe/ieHus 00 00pazoBaHuu, IPOPeccHi; ;

— AOKYMEHTBI BOMHCKOT'0 y4€Ta, KOTOPbIC COAEPIKAT CBEACHHS O BOMHCKOM yueTe
BOCHHOOOA3AHHBIX M JIULI, TIO/ICHKAIMX PH3BIBY HA BOCHHYIO CTyXk0Yy.



2.2. B nepeyeHb JOKyMEHTOB U CBEJICHHIA, COJEpKAIINX IIEPCOHANIbHBIC JIAHHBIE,
BKJIFOYAKOTCH:

— TPYAOBOMH JOTOBOD;

— CBCJICHUA O COCTOSAHUH 37I0POBbS;

— CBEACHUSA 0 3apabOTHOM rLiare.

3. OBHIME TPEBOBAHUS I1PU OBPABOTKE IMEPCOHAJILHBIX
JAHHBIX M TAPAHTUU UX 3AIUTHI

3.1. O6paboTka nepcoHANBHBIX JaHHBIX PaGOTHHKA OCYLIECTBIISICTCS
MCKJTIOYHTENLHO B LIEIAX 00ECTICIEHNS 3aKOHOB W MHBIX HOPMATHUBHBIX TIPABOBBIX
aKTOB, CONIEHCTBHS PAGOTHHKY B TPYI0YCTPOHCTBE, 0OYHEHHS 1 IIPOBIDKEHHS 110
ciyx0e, obecrieuenns TMIHOI 6e3011acHOCTH PabOTHHKA, COXPAHHOCTH
MMYyLIECTBA, KOHTPOJI KOJIMYECTBA U KAYECTBA BBIIOIHAEMOM pabOTHL.

3.2. Bee mepcoHanbHbIe aHHble pabOTHHKA nepenaroTest uM imaHo. Ecim
CPCOHANBHBIC TaHHbIE PAOOTHHKA BO3MOMKHO HOTYYHTh TOJILKO Y TPETheit
CTOPOHBI, TO paboTozaresib 00s3aH YBEAOMHUTH 00 3TOM paGoTHHKA 3apaHee u oT
HETO JIOJKHO OBITH MOTy4eHO MUCHhMEHHOE corjacue. PaGoromarens 0653an
COO0IMTE PabOTHHKY O LENAX, HCTOUYHUKAX U CIIOCO0aX OJTYYCHHS
TIEPCOHABHBIX IAHHBIX, @ TAKXKE O XapakTepe MOUIeKAIMX [TOTyIECHUIO
NIEPCOHAJIBHBIX JAHHBIX. :

3.3. Paboronarens He MMeeT npaBa HoJNy4aTh U 00pabarsIBaTh MEPCOHATHHBIC
JIlAHHbIE PAGOTHHKA O €ro MOJMTHYECKHX, PEIUTMO3HBIX U APYTHX YOSKICHUAX U
YACTHOH XM3HH. B ciiydasnx, HEMoCPeACTBEHHO CBA3AHHBIX ¢ BOTPOCAMH
TPYAOBBIX OTHOIIEHMIA, B COOTBETCTBUH €O cTaTheil 24 Koncturyrmu PO
paboTozarens BHpaBe noiydyarsh U 06pabaThiBaTh JAHHbIE O YACTHOM KU3HH
pabOTHHUKA TONBKO C €r0 MUCEMEHHOI'O COTJIACHS.

3.4. Paborozaresib He MEET Ipasa Mojy4ath U 00pabarbiBaTh JaHHbIC paboTHHMKa
0 €ro YIEHCTBE B O0OIICCTBEHHBIX 0OBEANHEHHUSX UIIH €10 MPOMCOI3HOI
ACATCIbHOCTH, 38 UCKIIIOUCHUEM CITy9acB, NPeIyCMOTPEHHbIX (heaepalibHbIMU
3aKOHAMHU. '

3.5. Ilpu npunsTHM pemieHHii, 3aTparuBaroONIIX HHTEPECHI paboTHuUKa,
paboTozarenh He MMEET MpaBa OCHOBBIBATHCA HA MEPCOHATbHBIX JaHHbIX
pabOTHMKA, MOMTYYEHHBIX HCKIIOYUTENHLHO B PE3YIIBTATE HX ABTOMATU3HPOBAHHOM
00pabOTKK MIIH YJIEKTPOHHOTO TOJTYYEHHUS.

3.6. 3ammTa OT HEMPABOMEPHOr'0 MCTIOIL30BAHMS TTEPCOHATBHBIX JAHHBIX
paboTHHKa oGecrieunBaeTcs paboToAaTeseM 3a c4eT COOCTBEHHBIX CPEACTB B
MOPSAIKE, YCTAHOBJIEHHOM (peiepaibHbIM 3aKOHOM.

3.7. PaboTHHK NOIDKEH ObITh 03HAKOMIIEH ¢ HACTOSIINM [ [0JI09KeHHEM IO/
POCITUCH.

4. NOPATOK XPAHEHUS 1 UCITIOJIB30OBAHUE NMEPCOHAJIBHBIX
JAHHBIX PABOTHHUKA

4.1. IlepcoHasbHbie JaHHbie pabOTHHKA XPAHSTCS TTOCTTE aBTOMATU3UPOBAHHOM
00paboTKu Ha HNEKTPOHHOM HOCHTEINE U B GyMaKHOM BAPHAHTE B JIMMHOM JIE/Ie
COTPYAHHKA.

4.2. IlepconanbHble TaHHbIC B OYMa)KHOM BapHaHTE XPAHSATCA B cefipe. Kimow ot
cefiha xpanuTes y 3aBeayromeii, ,

4.3. IlepcoHanbHble JaHHBIC HA YJIEKTPOHHBIX HOCHTEIX XPAHATCS B Iporpamme
«1C: 3apmuiara u xaapsr». JloCTyI K mporpaMMe HMeEroT 3aBeAYIOIUN U



ACJIONPOU3BOAMTE/Tb. BX0/1 B porpaMmy OCyIHECTBISIETCS TOJIBKO IPU BBEICHHH
JIMYHOTO 11apOJIs OJB30BATEIA.

4.4. Jlommyck K nepcoOHaNbHBIM JaHHBIM PaOOTHUKA Pa3peNIeH TOJIbKO TEM
JAOJDKHOCTHBIM JIMIIaM, KOTOPBIM [IEPCOHATBHBIEC TAHHbIE HEOOXOUMBI B
ACATEIBHOCTH COrjacHo Crmcka CenraibHO YIOJIHOMOYEHHBIX JIUIL,

4.5. Ot pabGOTHHKOB, OTBETCTBEHHBIX 33 XPAHEHHE NEPCOHATBHBIX JAaHHBIX, A
Takke pabOTHUKOB, BIAJCIONINX MEPCOHATBHBIMU JAHHBIMU B CHITy CBOMX
JOJDKHOCTHBIX 00s13aHHOCTEH, GepyTcsi 00s3aTe/IbCTBA O HEPA3IIAICHUN
KOH(HICHIMAIBHON HH(OPMAIMH O MEPCOHATBHBIX JAHHBIX PAGOTHHKOB.

4.6. BHemHuMiA 10CTYIT K NEPCOHAIBHBIM JJaHHBIM PAGOTHUKOB UMEIOT
KOHTPOJIbHO-PEBU3UOHHBIE OPraHbl PU HATMYUM IOKYMEHTOB, HA OCHOBAHUH
KOTOPBIX OHU MPOBOIAT MPOBEPKY. JIMUCTAHIIMOHHO MEPCOHAIBHBIE JaHHbIE
PaGOTHUKOB MOTYT OBITh MPEICTABJICHB! KOHTPOJIbHO-HAA30PHBIM OPraHaM TOIbKO
10 NMUCHbMEHHOMY 3anpocy. CTpaxoBblie (OH/IBI, HErOCY IaPCTBEHHBIE IIEHCHOHHbIE
(oump, Apyrue opraHU3aLMHK, a TAKKE POJCTBEHHUKH M YIEHBI CEMbH PaGOTHUKA
HE UMEIOT JIOCTYIA K MEPCOHATbHBIM JIAHHBIM pa0OTHHUKA, 3a HCKIIFOYEHUEM
HAJIMYHS IUCBMEHHOIO COrJIacusi camoro paboOTHHKA.

4.7. ABromMaru3upoBaHHas 00paboTKa U XpaHeHHE MEPCOHAIBHBIX JaHHbIX
pabOTHUKOB JHOMYCKAOTCS TOJIBKO IOCIIE BBITIOHEHHS BCEX OCHOBHBIX
MEPONPHUATHH 110 3aUTe HHPOPMALIHK. ’

4.8. Ilomemenns, B KOTOPbIX XPAHATCS TIEPCOHAbHBIE JAHHBIE PAOOTHHUKOB,
JIOJKHBI OBITE 000PYAOBAHBI HAZEHKHBIMU 3aMKAMH M CHCTEMOM CHTHAIM3ALHH.
5. IPABWIA HTEPEJIAYHN MTEPCOHAJIBHBIX JIAHHBIX
PABOTHUKOB

5.1. Ilpu nepenave nepcoHaIbHBIX JaHHBIX PAOOTHHUKA OTBETCTBEHHBIN 32
XPaHEHUE MEPCOHATBHBIX [AaHHBIX J0/DKEH COOMIOAaTh ClAeAyIOIHe TPeOOBaHN:
— HE c000Imarh NepcoOHAIbHbIE JaHHbIE pa0OTHHUKA 0€3 ero MACHMEHHOI0
COIJIacus, KpOMeE CIy4aeB, KOrja 370 HeoOX0AMMO B LIENSAX MPEAYITPEKACHHS
YIPO3bI )KM3HHU U 3/I0POBBIO PA0OTHHKA, & TAKKE B CITYYasiX, yCTAHOBICHHBIX
(erepaabHbIM 3aKOHOM;

— NIPEAYNIPEIKIATH JIHLL, TIOJYYHMBIINX IEPCOHABHBIE aHHbIE PA0OTHHKA, O TOM,
4TO 3TH JJAHHBIE MOT'YT ObITh UCIIOIb30BAHBI JIMILb B IENAX, IS KOTOPBIX OHU
COOGILEHBL, U TPEGOBATH OT HTUX JIUI TIOATBEPIKACHUS TOTO, YTO 3TO MPABUIIO
COOJTIOIEHO; |

— HE CO00IATh MIEPCOHAIIBHBIE JaHHbIE PA0OTHUKA B KOMMEPYECKHX LEIIfX;

— HE 3anpaimmBarb HHPOPMALIUIO O COCTOSHHUU 37I0POBbS pabOTHHUKA, KPOME TEX
CBE/JICHHM, KOTOPHIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHHUS
pabOTHUKOM TPYI0BOM (hyHKIIMH.

5.2. Paboroaarens BOpaBe OCYIIECTBIATH MEpeaaqy MepCOHaIbHBIX TaHHBIX
paboTHMKa B Ipe/iesiax O{HON OpraHu3alii B COOTBETCTBHHU C JJAHHBIM
Ionoxenuem, ¢ KOTOPbIM pabOTHUK O3HAKOMJICH MO PACIIHCKY.

5.3. PaGoronarens Bpase nepeaaBaTh repcoHaIbHbIE TaHHbBIE paGOTHHUKA
IpeICTaBUTEO PAOOTHUKA B MOPSIKE, YCTAHOBJICHHOM Tpy10BbIM KotekcoMm P®,
¥ OTPAHNYHMBATE 5Ty NHPOPMALMIO TOJIBKO TEMHU NEPCOHATLHBIMU JIAHHBIMH
pabOTHUKA, KOTOPbIE HEOOXOAUMBI JUIsl BHITIOTHEHUS YKA3aHHBIM TPEICTABUTEIEM
ero (pyHKIuii.



6. IIPABA PABOTHHUKA B HEJISIX OBECIIEYEHNSA 3AIIUTHI
HEPCOHAJIBHBIX IAHHBIX, XPAHSIIUXCS ¥V PABOTOJATEJIA
PaborHuk nmeer npaso:

— Ha MOJIHYI0 HH(OPMALHIO 0 CBOUX MEPCOHATBHBIX JAHHBIX M 00paboTKe ITHX
JIQHHBIX;,

— Ha CBOOO/IHBIN OECILIaTHBIN JOCTYI K 9TUM [JaHHBIM, BKJIXOYAs [IPAaBO Ha
TNOJIy4YeHHe KO mo00ii 3amucu, coeprkarieii epcoHaabHbIe JaHHBIE
paboTHHKA;

— Ha TpeGoBaHre 00 HCKTHOYEHHH UM CTIPABIICHHMH HEBEPHBIX MJIH HETIOIHBIX
MEePCOHABHBIX JaHHBIX, 00paboTaHHbIX ¢ HapynieHueMm TpypoBoro koaekca PP u
Hacrosuero Ilonoxenns;

— Ha TpeboBaHue 00 U3BEIEHUN PA0OTOAATENEM BCEX JIHIL, KOTOPHIM paHee ObLId
COOOIIEHBI HEBEPHBIE WU HETIOHbIE MIEPCOHABHBIE JaHHbIE PA0OTHUKA, O BCEX
IPOU3BEICHHBIX B HUX UCKJIKOYCHUSX, UCTIPABIICHUSX HJIH JTOTIOJTHEHHSIX

— Ha ONpeJIeIeHHE CBOMX [IPE/ICTABUTEICH JUISl 3aIATHI CBOUX TIEPCOHATBHBIX
JTAHHBIX

— Ha 00XKaJIOBAHHUE B CY/] HETIPABOMEPHBIX JICHCTBUN MM Oe3aeicTBIA
paboroaaresns npu 00paboTKe ¥ 3alIUTE MEPCOHATBHbBIX JAHHBIX Pa0OTHHKA.

7. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PET'YJINPYIOIINX
OBPABOTKY U 3AIIUTY NEPCOHAJIbBHBIX TAHHBIX »

7.1. 3a HapyleHue HOpM, PETYIUPYIOUIHMX MOJydeHHE, 00paboTKy U 3aIUTy
NIEPCOHAIBHBIX JIAHHBIX paOOTHUKA, BUHOBHBIE JIUIIA HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM € (peaepaibHBIMU 3aKOHAMHU:

— JMCLMIUTMHAPHYIO;

~ aJIMUHUCTPATUBHYIO;

— IP@XIaHCKO-TIPABOBYIO;

— YTOJIOBHYIO.

7.2. PaGoTHMK, nipeAcTaBUBIIMHA paboTOJaTENIO MO/ IOKHBIE TOKYMEHTHI WU
3aBEIOMO JIOXKHBIE CBEACHUS O ceOe, HeceT TUCIMIUIMHAPHYIO OTBETCTBEHHOCTD
BILIOTh JI0 YBOJIbHEHHS. |
8. SAKVIIOUYUTEJIBHBIE MMOJIOKEHUSA

8.1. Hacrosmee Ilonoxenne BCTynaer B CHIIy ¢ MOMEHTA €r0 YTBEPIK/ICHHS
3aBEYIONIMM U BBOAUTCS B JICHCTBUE €0 MPUKA30M.

8.2. Iosioxkenne 00s3aTeIbHO 118 BCeX pabOTHUKOB JIETCKOTO Cajia.



